
SAINT ELIZABETH HOME


JOB DESCRIPTION

Position:
Registered Nurse
Department:
Nursing
Reports To:
Nurse Manager
Listed below are the duties and responsibilities you will be required and expected to perform as Charge Nurse.  In addition to the duties and responsibilities specifically for your position, you will also be expected to work with everyone throughout the facility as an effective member of our organizational team.  These expectations are also listed in this job description.

The duties, responsibilities and expectations listed in this job description will be used as a basis for all of your performance evaluations.  You should refer to this document as often as necessary so you are completely aware of what is expected of you and what you will be evaluated on.

Every effort has been made to make your job description as complete as possible.  However, it in no way states or implies that these are the only duties you will be required to perform.  The omission of specific duties, responsibilities or expectations does not exclude them from the position if they are related or logical to the position.


PRIMARY PURPOSE OF YOUR JOB POSITION

The primary purpose of your job position is to supervise the day-to-day nursing activities on the unit during your tour of duty.  Such supervision and duties must be in accordance with current Federal, State and local standards, guidelines, and regulations that govern our facility, and as may be required by the director of nursing services to ensure that the highest degree of quality care is maintained at all times.

DELEGATION OF AUTHORITY
As a charge nurse you are delegated administrative authority, responsibility, and accountability necessary for carrying out your assigned duties.  You are responsible for the direct supervision of the nursing assistants assigned to your unit.  You may give verbal and written warnings when appropriate to ensure safe and acceptable resident care and compliance with the facility's personnel policies.  You may request that an employee leave their shift and return with the approval of the DNS in situations posing a serious threat to the safety and general welfare of the residents and/or other staff members.


MAJOR DUTIES AND RESPONSIBILITIES

· Direct day-to-day functions of the nursing activities in accordance with current rules, regulations, and guidelines that govern long term facilities.  Ensure that nursing personnel follow the Nursing Service Procedures Manual and that it reflects the day-to-day nursing care procedures used by this facility.  Ensure nursing personnel’s job descriptions are followed.

· Develop work assignments, and/or assist staff in completing and performing such tasks.

· Make daily rounds of the unit to ensure that all nursing service personnel are performing their work assignments in accordance with acceptable nursing standards.  Report problem areas to the nurse manager.

· Meet with your assigned nursing staff, as well as support personnel, in planning the unit services, programs and activities.
· Make written and oral reports/recommendations concerning the activities of your nursing unit to the nurse manager as necessary/required.
· Participate in employee performance evaluations.  Coaches, encourages and supports employees on improving problems.  Counsel, as well as praise, employees when necessary.  Make recommendations to the nurse manager concerning employee dismissals, transfers, etc.  

· Ensure that disciplinary action is administered fairly and without regard to race, color creed, national origin, age, sex, religion, handicap or marital status.  

· Perform administrative duties such as completing medical forms, reports (i.e. accident/incident), studies, charting, etc., as necessary.

· Admit, transfer and discharge residents as required.

· May participate in the development, maintenance and implementation of the facility's quality improvement program for the nursing unit.

· May participate in survey inspections made by authorized government agencies.

· Promote a Resident Centered Care environment.

Essential Nursing Functions

· Complete medication passes and treatments to assure that medications are being administered as ordered and that treatments are provided as scheduled.

· Assure that a stock level of medications, medical supplies, equipment, etc., is maintained on the unit at all times to adequately meet the needs of the resident.  Oversees the storage of all medications and follow through of all policies governing medications administration.  

· Perform tests and procedures within your scope of practice.
· Review resident's medical record for doctor’s orders, treatment and medication and transcribe accurately.

· Give direct nursing care as needed.  Make daily resident visits to observe and evaluate the resident’s physical and emotional status as well as monitoring seriously ill residents.
· Maintain complete records of diets, weights, vital signs, defecation, intake and output summary, therapy, etc.

· Take the report at the beginning of the shift and give informed reports to CNA's.

· Maintain accurate nurses’ notes (chart nurses notes in an informative and descriptive manner) in accordance to facility state and federal regulations.

· Write a weekly/monthly summary reflecting status of resident.

· In order to maintain the highest practicable physical, mental and psychological well being of each resident, participate in and develops a comprehensive assessment of each resident and a plan of care.  Keep the nursing plan of care up to date.

· Make rounds with the physician/RNP as needed.  Notify the resident's attending physician and next-of-kin when there is a change in the resident's condition.
· Meet with residents, and/or family members, as well as support departments to adequately plan for the residents' needs.  Report problem areas to the nurse manager.

· Assist in arranging appointments and transportation for the residents.
Staff Development

· Serve as a leader and teacher for the personnel on the unit. May participate in trainings.
· When appropriate, provides instructions to nursing assistants on "how to do the job" in order to ensure a well-educated nursing services team.

· Orients new employees to your shift, its policies and procedures, and to his/her job position and duties.

· Meet with shift on regular basis to assist in identifying and/or correcting problem areas and/or the improvement of services.
OTHER EXPECTATIONS
 Attendance and promptness.

 Displays a commitment to learning and improvement by attending and participating in staff meetings, inservices, seminars and by working with others on improving problem areas.
 Maintains the confidentiality of all resident care information.

 Ensures resident privacy, respect, and dignity.

 Establish relationships with residents that support, nurture, and encourage the philosophy of growth, optimal living and wellness.

 Exemplifies excellent customer service towards the residents, families, volunteers, visitors, and staff by quickly and appropriately anticipating and responding to their needs.

 Values and respects the efforts and opinions of others throughout the facility.

 Maintains positive communication with other departments.

 Encourages and support other staff members.

 Shows initiative by taking action in a reliable and dependable manner without being asked and works steadily with minimum supervision.

 Accepts and respects decisions made by supervisors and administration.

 Keeps the lines of communication open by listening to and articulating problem/needs and by sharing information, ideas, and suggestions with others.  Willingness to clearly state perspectives.

 Shows a willingness to serve by performing tasks outside of assigned duties and offering assistance without being asked.

 Communicates problem areas and shares information, ideas, or suggestions.

 Assists and works with fellow employees and works with others on improving problem areas.

 Maintains a professional demeanor.

 Conveys a positive attitude in regards to the representation of the home to others.

 Follows departmental policies and procedures, including appropriate dress code.
 Maintains work environment in a clean, orderly, and sanitary manner.

Infection Control and Safety Functions
 Observes and follows all safety policies and procedures of the facility including fire drills, emergency preparedness, evacuation, etc.

 Observes and follows infection control procedures

· Maintain a sanitary and comfortable environment that prevents the development and transmission of infection. Wash hands before and after performing any service for a resident. Follow established infection control procedures and isolation techniques.

· Monitor your assigned personnel to assure that they are following established safety regulations in the use of equipment and supplies.  

· Ensure that all nursing personnel are following all fire safety and disaster preparedness drills in a safe and professional manner.  

· Ensure that nursing personnel follow established infection control procedures.
· Assist in a preventative maintenance program for maintaining the nursing department's equipment and supplies in a safe and operable manner.
· Ensure that your assigned work area (i.e., nurses' stations, medicine preparation area, etc.,) are maintained in a clean and sanitary manner.
· Ensure that all resident care rooms, treatment areas, etc., are maintained in a clean, safe, and sanitary manner.
Resident’s Rights/Philosophy

 Maintain the confidentiality of all resident care information.

 Ensure that you treat all residents fairly, with kindness, dignity and respect.

 Respect each resident's need for privacy.

 Create a nursing home by example that will be viewed as a positive transition of life for residents.

 Anticipates and exceeds the expectations of our residents by providing exceptional health care balancing spirit, mind and by providing a comfortable, safe and attractive home for each resident that encourages supportive relationships.

 Meet the changing needs to the resident through innovative program.

Working Conditions

 Is subject to frequent interruptions.

 Is involved with residents, personnel, family members, visitors, government agencies/personnel, etc., under all conditions and circumstances.

 Is subject to hostile and emotionally upset residents, family members, personnel and visitors.

 Is willing to work beyond normal working hours and on weekends and holidays and when necessary.  In emergency situations, must remain on duty until another nurse can relieve you.

 Communicates with medical staff, nursing personnel and other department personnel.

 Is subject to exposure to infectious waste, diseases, conditions, etc., including exposure to the AIDS and Hepatitis B viruses.

 Is subject to falls, burns from equipment, odors, etc. throughout the workday.

QUALIFICATIONS

Must be licensed by the RI Department of Health as a practical or registered nurse. Must possess leadership and supervisory ability and the willingness to work harmoniously with professional and non-professional personnel.  Must possess the ability to make independent decisions when circumstances warrant such action.

PHYSICAL REQUIREMENTS

A.  Total number of hours spent in an eight (8) hour work day



Standing - 6-7 hours



Sitting -     2-3 hours



Walking -   4-5 hours

B.  Is sitting and standing at one’s own discretion allowed?     No, (during a med pass)

C.  Structure of breaks during the day: (time and length)



two (2) 15minute breaks in an eight (8) hour day and one half hour lunch

D.  Weights lifted: (pounds)

a.  from floor - 11-20 lbs.

b.  from table height - 21-40 lbs.

c.  carry up to 20 ft. - 11-20 lbs.

d.  pushing/pulling - is required to move or roll residents (force required) on a frequent basis of 20-25 lbs. exertional force.

E.  Crouching - occasionally

       Kneeling -  occasionally

       Climbing - seldom

       Bending -  constantly

       Reach above shoulder level -  occasionally

F.  Dexterity Required:


Finger and manual dexterity are required.

G.  Environmental Conditions: 



Clean, well-lit indoor area.

H.  Tools:



Office equipment (computer, phone) medical equipment, Oxygen,

suction, EKG, med cart.

I.  Materials and Products: N/A

Summary:


The position is considered medium work by the Department of Labor with a 50 lbs. maximum lifting. Lifting may be required when moving the resident. It is done with assistance and the exertion force would be 40-50 lbs. More frequently required are pushing and pulling forces.

ACKNOWLEDGEMENT

I have read this job description and fully understand the requirements set forth therein.  I further understand I will be evaluated on these requirements.  I hereby accept the position of

Registered Nurse and agree to abide by the requirements set forth and will perform all duties, responsibilities and expectations to the best of my ability.

I further understand that my employment is at-will and thereby understand that my employment may be terminated at-will by the facility or myself with or without notice.

___________________________________________

_____________________

Signature of Employee





Date

Updated 2/13 FO
